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DATE: 



March 1, 2013
TITLE:    



Coordinator of Youth Ministry


SUPERVISOR: 


Director of Religious Education  
POSITIONS SUPERVISED:  
Volunteer teams
STATUS: 



Full-time, exempt
I. General Description

The Coordinator of Youth Ministry is appointed by the pastor in consultation with his hiring committee.
The CYM, with an understanding in how to plan and implement a comprehensive approach to youth ministry as outlined in the USCCB document "Renewing the Vision", will be asked to develop a new youth ministry program within the parish.  The Coordinator of Youth Ministry (CYM) will provide vision, leadership and coordination for the parish’s efforts in establishing ministry to young people from 6th through 12th grades.  The position will require building a comprehensive middle school and high school program. In addition, the CYM will assist the Director of Religious Education with leading elements of the Confirmation program.  The position is full-time, exempt with benefits.

The CYM will have an understanding, and will have some experience/formal training in Youth Ministry.  Applicant must be a practicing Catholic and self-motivated.

II.
Essential Functions:
This is where you can list everything that you are looking for.
· Coordinates all programing for middle school through young adult (e.g., catechesis, retreats, service, socials and spiritual) with the goal of forming disciples for Christ.
· Oversees parish confirmation program.

· Develop an ongoing and sustainable high school youth ministry program geared towards making disciples.

· Engages all parish youth in encounter-based ministry programs, which may include but is not limited to, seasonal retreats, various days of service, Vacation Bible School, March for Life, Good Samaritan Project, National Catholic Youth Conference, World Youth Day, Steubenville Conferences.
· Recruits, directs, and trains a volunteer Core Team to serve the program.

· Forms and develops youth peer ministry leaders

III.
Collaborative Relationships  

· Works in partnership and supervises the office staff. 

· Reaches out to surrounding schools to be a resource, if needed, for their students.
· Fosters interaction with chaplains and/or campus ministers at Catholic secondary schools in the area.
· Fosters interaction with the parish coordinators of youth and young adult ministry from surrounding parishes.

· Collaborates with the Diocesan Office of Youth and Young Adult Ministry in order to receive training and resources, in addition to participating in various retreats and activities offered to youth ministers and their youth ministry programs.

· Participates in appropriate professional organizations relating to youth ministry, including The National Federation of Catholic Youth Ministers (NFCYM), Center for Ministry Development, and other associations with a ministerial and/or professional mission to serve youth.
· Must be proficient in the use of social networking for professional and ministerial purposes.  Must agree to and adhere to the diocesan policy for social networking. 

IV.
Working Conditions
This position is expected to be in a Catholic, Christian environment.  

V.
Qualifications and Skills
· Bachelor’s Degree in theology or related field preferred
· 2 years of experience (volunteer or paid) working within youth ministry preferred 
VI.
Additional Competencies, Skills or Endorsements
· Interact with people as an administrator, leader, and a pastoral care provider 
· The ability to recruit and lead teams of volunteers. 
· Promote effective small and large group communications with various groups.
· Facilitate work in team situations.
· Plan, organize facilitate, direct, delegate and manage the work of events

associated with Youth Ministry. 
· Communicate properly with youth, parents, volunteer, and parish staff.

· Write and speak effectively.
· Computer skills and knowledge of social media (i.e. Facebook, Twitter)
· Fiscally and responsibly manage the annual budget for Youth Ministry
· Be successfully Level II screened and Safe Environment trained for the Diocese of St.
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